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PROCEDURES
for organising and running 
Undergraduate Admission
at “Ovidius” University of Constanta 
during the July and September 2016 examination sessions


These procedures were elaborated in accordance with the following normative acts:

1. National Education Law no. 1/2011;
2. Law no. 288/2004 regarding the organisation of higher education studies, with subsequent amendments and additions;

3. Government Emergency Ordinance no. 133/2000 regarding fee-paying state undergraduate and postgraduate education, not included within state-financed places, with subsequent amendments and additions;
4. Government Decision no. 1004/2002 regarding encouraging pupils and students who have received awards at international school contests organised for secondary education and doctoral students with outstanding achievements in their research activity, with subsequent amendments and additions;

5. Order of the Minister of Education, Youth and Sports no. 6000/2012 regarding approval of procedures for the enrollment and education of foreign citizens from EU third countries in accredited state and private learning institutions in Romania, with subsequent amendments and additions;
6. Order of the Minister of Education, Youth and Sports no. 3165/2015 regarding the general framework for organizing and running admissions to undergraduate, master’s and doctoral studies for the 2015/2016 academic year.
I. GENERAL CONSIDERATIONS
ART. 1

(1) Admission to higher education at “Ovidius” University of Constanţa during the 2016/2017 academic year is organised as follows: undergraduate studies comprising full time programmes of study with tuition-free (state-financed) places and fee-paying places, undergraduate studies comprising distance learning and part-time learning programmes of study with fee-paying places, including programmes of study taught in Romanian or in a foreign language.
(2) Taking into consideration both university autonomy and public responsibility, OUC organises an entrance examination for every undergraduate programme of study to test the applicants’ knowledge and cognitive, artistic or physical skills. 
ART. 2 

Admission to all types of undergraduate studies (full time, distance learning and part-time) is organised for programmes of study provisionally authorised or accredited by the Romanian Agency for Quality Assurance in Higher Education.

ART. 3

(1) State-financed places, approved for the 2016/2017 academic year through Government Decision, are allocated to “Ovidius” University of Constanţa through Order of the Minister of Education and Scientific Research.
(2) The Administrative Board of “Ovidius” University of Constanţa decides upon the distribution of places among the faculties taking into consideration proposals communicated by the management of each faculty and in accordance with the strategic and operational institutional development plan. The number of places granted to “Ovidius” University of Constanţa cannot be exceeded. 
(3) Faculty Councils approve the distribution of places for each programme of study in accordance with their maximum capacity, as published in the Official Monitor. The maximum number of students published in the Official Monitor cannot be exceeded.
(4) The number of fee-paying places is approved by the University Senate upon receipt of the proposal made by the Administrative Board, in accordance with the maximum capacity published in the Official Monitor, labour market requirements and the strategic and operational institutional development plan.
ART. 4

(1) An applicant can be admitted and matriculated as a student for a maximum of two programmes of study simultaneously, irrespective of the institutions of higher education providing them; an applicant who has been declared admitted can benefit from state funding for a single undergraduate programme of study; to this end the applicant must submit for inclusion in his file the original copies of his documents within a maximum of five days of posting of final results, according to faculty-specific procedures. An applicant who has been admitted to several programmes of study on state-financed places has the obligation to opt for the programme of study for which he wishes to receive state funding.
(2) Students who received awards at international Olympiads during secondary education can attend, upon request, tuition-free courses in two programmes of study at state institutions of higher education without paying.
(3) Applicants who have graduated a short-term higher education programme and have a diploma can continue their studies in an undergraduate programme of study only after passing an entrance examination.

(4) Students who matriculated in previous years on a state-financed place without completing the programme of study can apply for another programme of study with the possibility of receiving state funding for a number of years corresponding to the duration of the new programme of study. Thus, for the second programme of study, the number of years in which the students is eligible to receive state funding is calculated as the difference between the number of years corresponding to the second programme of study and the number of years in which the applicant received state funding for the first programme of study.
(5) The same applies to first year students who have been expelled or who have withdrawn from a programme of study where they had a state-financed place. State-funding can only be received once for each year of study.

(6) Graduates of an undergraduate programme of study who benefitted from state-financed education for the whole duration of their studies can only apply for another undergraduate programme of study as fee-paying students. If the applicants were fee-paying students in their first undergraduate programme of study, they are eligible for a state- financed place in the new undergraduate programme of study as long as their grade allows it.

(7) Applicants have the obligation to make a personal statement in their application form declaring the number of years in which they received state funding if they have previously completed another undergraduate programme of study, irrespective of the institution of higher education whose courses they attended.

ART. 5


In the case of programmes of study for which there is an entrance examination involving knowledge tests, all alternative school books available for the various school subjects and high school grades, class of 2015, will be taken into consideration and their contents will be used to draw up examination subjects.

ART. 6
(1) Romanian citizens can apply for admission to undergraduate studies for both state-financed and fee-paying places (fee to be paid in RON).

(2) Ethnic Romanians from the Republic of Moldova, the Republic of Albania, the Republic of Bulgaria, the Republic of Macedonia, the Republic of Serbia, the Ukrainian Republic, the Hungarian Republic, as well as citizens from Diaspora can apply to “Ovidius” University of Constanţa according to Art. 224 of National Education Law no. 1/2011 and the provisions of the Admission Procedures approved by Order of the Minister of Education and Scientific Research. 
(3) Foreign citizens from European Union (EU) member states, from countries belonging to the European Economic Area (EEA) and the Swiss Confederation (CH) can apply for admission to undergraduate programmes of study under the same conditions provided by law, including tuition fees, as Romanian citizens.
(4) Foreign citizens from EU, EEA and CH third countries can only apply for admission to undergraduate programmes of study as foreign currency fee-paying students, upon receipt of the Letter of Acceptance to study issued by the relevant department within the Ministry of Education and Scientific Research.
(5) The documents needed by foreign citizens from EU, EEA and CH third countries to obtain the Letter of Acceptance to study will be evaluated by the University; the Letter of Acceptance is issued by the Ministry of Education and Scientific Research. Foreign citizens can only participate in the entrance examination on condition they have received their qualifications recognition / Letter of Acceptance from the relevant authorities within the Ministry, prior to the deadlines set via faculty-specific procedures. Foreign applicants will submit their eligibility evaluation files at the university’s international student office. The office will evaluate the files and send to the Ministry of Education and Scientific Research the list of applicants selected and copies of their files so that their qualifications recognition / Letter of Acceptance to study can be issued.
(6) In case of any suspicions, the University is entitled to request that the school documents be verified by the specialized departments of the Ministry.
(7) The international student office and the faculties must ensure that information relating to the admission of foreign applicants is visible and respond to their requests, according to their abilities.
ART. 7

(1) Admission is organised during two sessions: July and September. The second session is organised if there are any unoccupied state-financed or fee-paying places following the first session, in accordance with the schedule drawn by the Administrative Board and approved by the Senate. The second admission session is organised in the same way as the first one.
(2) In the case of programmes of study organised in a foreign language, admission entails first taking an eliminatory language proficiency test for the respective language. The pass/fail results obtained by the applicants in the course of this test are to be entered in a register signed by the president of the faculty’s admission board and stamped by the president of the university’s admission board. In the case of the language proficiency test the admission board can recognize language examinations in accordance with the annex included in faculty-specific admission procedures.
(3) Any places left unoccupied after the second admission session are to be cancelled.

(4) As an exception to the provisions of Art 1, an extraordinary exam session can be organised between October 1 and November 30 for the Romanian Language Preparatory Year programme of study in addition to the two regular (July and September) exam sessions but only for those candidates who apply before 1 October but they have not received either the required letters of acceptance from the Ministry of Education or the documents which cerify the studies of the candidates in due time.

ART. 8

In their faculty-specific admission procedures, the various faculties settle all aspects of selection criteria.
ART. 9

Faculty councils nominate at the beginning of each academic year a person in charge of admission problems for the respective faculty who will subsequently become secretary of the faculty’s admission board.

II. APPLICATION AND ADMISSION CALENDAR

ART. 10

(1) In the case of Romanian citizens and citizens from EU, EEA and CH member states, who apply under the same conditions as Romanian citizens, applications take place according to the schedule drawn by the Administrative Board and approved by the Senate for the admission examination, July 2016 session. The schedule will be posted on the University website.
(2) In the case of citizens from EU, EEA and CH member states who apply under the same conditions as Romanian citizens but are not in possession of qualifications recognition issued by the relevant authorities within the Ministry of Education and Scientific Research, eligibility evaluation files will be submitted between May 1 - July 5 2015 at the “Ovidius” University of Constanţa international student office. The actual registration will take place at the admission board of each faculty upon receipt of the qualifications recognition issued by the relevant authorities within the Ministry of Education and Scientific Research.
(3) In the case of foreign citizens applying for foreign currency fee programmes of study eligibility evaluation files will be submitted according to the established programme at the “Ovidius” University of Constanţa international student office. The actual registration will take place at the international student office upon receipt of the qualifications recognition / Letter of Acceptance to study from the relevant authorities within the Ministry of Education and Scientific Research.      
ART. 11

Entrance examination-based admission will take place according to the schedule drawn by the Administrative Board and approved by the Senate for the 2016 admission examination. The schedule will be posted on the University website.
ART. 12

(1) Applicants will receive information about examination date, time and room number / name at the respective faculty’s headquarters. The information will be posted no later than one day before admissions start.

(2) Foreign applicants will receive information about the eligibility evaluation results at the international student office and on the University website. The files of applicants who have received qualifications recognition / Letters of Acceptance to study will be sent by the international student office to the admission board of each faculty in view of admission proceedings.
(3) The University does not accept any liability for qualifications recognitions / Letters of Acceptance to study received after the application deadline.
ART. 13


Admission applications will be received at the locations selected by the management of each faculty, between 9:00 and 17:00 on weekdays and between 9:00 and 12:00 on Saturdays and Sundays. Each faculty can extend admission office hours through faculty-specific procedures.

ART. 14


Applicants have the obligation to check for admission updates on the University website and on faculty noticeboards on a daily basis until the final lists are posted.
III. ADMISSION APPLICATION REQUIREMENTS

ART. 15

Highschool graduates who have a Baccalaureate diploma or an equivalent diploma can apply for admission to undergraduate higher education (full time, distance learning and part-time).


ART. 16

(1) An applicant can participate in entrance examinations for several undergraduate programmes of study at “Ovidius” University of Constanța, as long as the admission schedule allows it.

(2) An applicant who has been declared admitted can benefit from state funding for a single undergraduate programme of study.
(3) The applicant can only attend the other undergraduate programme of study as a fee-paying student.
ART. 17


Applicants whose Baccalaureate diploma or equivalent diploma (original copy or certified copy) or Baccalaureate attestation (for class of 2016 applicants) does not clearly feature the grade point average (including the grades for each individual examination) will not be allowed to register for admission.
ART. 18

(1) Class of 2016 graduates can submit instead of a Baccalaureate diploma a Baccalaureate attestation certifying that they have passed the Baccalaureate examination and listing the grades obtained in the examinations taken, issued by the highschool secretariats and bearing the signature of the institution’s headmaster as well as the respective round rubber stamp; the attestation will clearly specify the Baccalaureate examination grade point average, the grades for the examinations taken and the average grade for the years of highschool study. 

(2) In order to matriculate, applicants declared admitted on a tuition-free place who registered on the basis of a Baccalaureate attestation are required to submit the original copy of the Baccalaureate diploma as soon as it has been issued.

ART. 19

(1)  In order to apply for admission, applicants must fill in an application form (provided by the application centre of each faculty), in which they will enter, under signature and taking full responsibility, all the information requested.

(2) By filling in the application form, the applicant certifies that he is aware of the contents of these procedures for organising and running the admission examination, as well as of the obligation he is under to keep checking for admission updates.
(3) Applicants must indicate the programme of study, type of learning and fee status (tuition-free or fee-paying) they wish to apply for (depending on the options).
(4) Applications are submitted under the name on the birth certificate.
(5) The application form serves as a precontract until the study contract is signed (when the applicant is declared admitted).
(6) The application form will include a note regarding the possibility of the respective programme of study not being organised if the minimum number of students necessary is not reached during the matriculation period.
ART. 20

(1) In the case of faculties that organise an entrance examination, the examination will be held in Romanian.

(2) In the case of undergraduate programmes of study taught in a foreign language, the entrance examination will be held in that particular foreign language. The entrance examination will entail without exception an eliminatory language proficiency test.
ART. 21 
(1) In order to register for the undergraduate study entrance exam applicants need the documents below (enclosed in a cardboard envelope file)*:

a) For Romanian citizens:

1. standardized admission application form;

2. certified copy of the birth certificate;

3. Identification Document photocopy;

4. certified copy of the marriage certificate for married applicants (who changed their last name after marriage);

5. Baccalaureate diploma or, for class of 2015 applicants, original copy of Baccalaureate attestation. Applicants who want to register for more undergraduate programmes will provide a certified copy of their Baccalaureate diploma; 
6. original copy or certified copy of the high school transcript;
7. medical certificate issued by a family or school physician, as applicable, certifying that the applicant is medically fit for the programme of study chosen. Applicants to the Faculty of Physical Education and Sports will follow provisions in the faculty-specific entrance examination procedures.

8. two or four colour photographs – 3x4 cm or 3x3.5 cm, as applicable.

9. application fee proof of payment or, where applicable, documents justifying fee exemption;

10. if applicable, a document certifying that the applicant is enrolled as a (state funded or fee-paying) student at a state or private institution of higher education who has the right to apply for admission and a certified copy of their Baccalaureate diploma or equivalent diploma (the original copy of which remains at the first faculty);
11. certified true copy of the admission identification badge confirming application to the first undergraduate programme of study (where the applicant submitted the original copies); the admission identification badge copy will be certified at the secretariat of the faculty in question by means of the signature of the head of the technical admission board and the admission board rubber stamp;
12. in the case of Roma applicants the file will include, apart from the above-mentioned paperwork, the following documents:

· letter of recommendation from the president of a legally constituted Roma organisation certifying that the applicant belongs to the respective ethnic group; membership to the respective organisation will not be taken into account;

· certified copy of a court decision attesting the legal constitution of the organisation in question; 

· personal statement regarding the applicant’s Roma ethnicity;
· letter of intent in which mention is made of the faculty and programme of study the applicant has opted for, certified by the University’s Chief Secretary;
b) For citizens from EU, EEA and CH member states:
1. standardized admission application form;

2. certified copy and certified Romanian translation of the birth certificate;

3. Identification Document or passport photocopy (pages 1-4) valid at the time of application;

4. certified copy of the marriage certificate for married applicants (who changed their last name after marriage);

5. Baccalaureate diploma or, for class of 2015 applicants, original copy of Baccalaureate attestation. Applicants who want to register for more undergraduate programmes will provide a certified copy and certified Romanian translation of their Baccalaureate diploma; 

6. Recognition of Study Abroad Certificate, issued by the Ministry of Education and Scientific Research or recognition attestation for 2015 graduates who are not yet in possession of their diploma (the attestation is issued by CNRED - National Center for Equivalence and Recognition of Diplomas – to be used as a provisional document until the applicant can submit the actual diploma; if the applicant does not respect the deadline the attestation becomes invalid);
7. original copy or certified copy and certified Romanian translation of the highschool transcript; 

8. Romanian Language Proficiency Certificate issued by the institutions authorised by the Ministry of Education and Scientific Research for admission to undergraduate programmes of study taught in Romanian; the minimum level accepted is B1;
9. medical certificate stating that the applicant is medically fit for the programme of study chosen. Applicants to the Faculty of Physical Education and Sports will follow provisions in the faculty-specific entrance examination procedures;
10. two or four colour photographs – 3x4 cm or 3x3.5 cm, as applicable;

11. application fee proof of payment or, where applicable, documents justifying fee exemption;

12. if applicable, a document certifying that the applicant is enrolled as a (state funded or fee-paying) student at a state or private institution of higher education who has the right to apply for admission and a certified copy of their Baccalaureate diploma or equivalent diploma (the original copy of which remains at the first faculty);

13. certified true copy of the admission identification badge confirming application to the first undergraduate programme of study (where the applicant submitted the original copies); the admission identification badge copy will be certified at the secretariat of the faculty in question by means of the signature of the head of the technical admission board and the admission board rubber stamp;

14. Statutory Declaration regarding veracity of documents (Annex 2) and Declaration regarding the application file content (Annex 3);

15. power of attorney (with clear mention of validity date) in the case of foreign applicants who do not submit their files in person.

c) For foreign citizens from EU, EEA and CH third countries: 

1. Statutory Declaration regarding veracity of documents;
2. Declaration regarding the application file content;

3. Letter of Acceptance to study issued by the Ministry of Education and Scientific Research;

4. two copies of the Application for the Issuance of the Letter of Acceptance to study (Annex 1);
5. original copy of Baccalaureate diploma or equivalent diploma, certified for authentication by the Embassy of Romania to the issuer country or endorsed with the Hague Apostille, accompanied by two certified copies and two certified Romanian translations;

6. original copy of high school transcript, certified for authentication by the Embassy of Romania to the issuer country or endorsed with the Hague Apostille, accompanied by two certified copies and two certified Romanian translations;

7. Romanian Language Proficiency Certificate issued by the institutions authorised by the Ministry of Education and Scientific Research (minimum level accepted B1) or Romanian Language Preparatory Year Graduation Certificate (for admission to undergraduate programmes of study taught in Romanian) issued by institutions approved by “Ovidius” University of Constanţa;
8. two certified copies and two certified Romanian translations of the birth certificate (in the case of certificates issued in other countries);

9. Identification Document or passport photocopy (pages 1-4) valid at the time of application;

10. two certified copies and two certified Romanian translations of the marriage certificate for married applicants (who changed their last name after marriage);

11. medical certificate stating that the applicant is medically fit for the programme of study chosen. Applicants to the Faculty of Physical Education and Sports will follow provisions in the faculty-specific entrance examination procedures;

12. two or four colour photographs – 3x4 cm or 3x3.5 cm, as applicable;

13. file evaluation fee (€150) proof of payment photocopy;

14. power of attorney (with clear mention of validity date) in the case of foreign applicants who do not submit their files in person.

* Faculties may opt for an on-line system of entrance examination registration. The respective faculties will elaborate their own procedures to regulate specific elements.

(2) Documents may not be scanned, faxed, e-mailed or posted.

(3) Applicants from the following countries need to have their High School Diplomas endorsed with the Hague Apostille: South Africa, Albania, Andorra, Antigua and Barbuda, Argentina, Armenia, Australia, Austria, Azerbaijan, the Bahamas, Barbados, Belize, Belarus, Belgium, Bosnia and Herzegovina, Botswana, Brunei, Bulgaria, Cape Verde, the Czech Republic, Cyprus, the People’s Republic of China, Colombia, Cook Islands, the Republic of Korea, Croatia, Denmark, the Dominican Community, the Dominican Republic, Ecuador, Estonia, Switzerland, El Salvador, Fiji, Finland, France, Georgia, Germany, Greece, Grenada, Honduras, Iceland, India, Ireland, Israel, Italy, Japan, Kazakhstan, Lithuania, Latvia, Lesotho, Liberia, Liechtenstein, Luxembourg, the Former Yugoslav Republic of Macedonia, Malawi, Malta, the United Kingdom of Great Britain and Northern Ireland, the Marshall Islands, Mauritius, Mexico, Moldova, Monaco, Mongolia, Montenegro, Namibia, Norway, Niue, New Zealand, the Netherlands, Panama, Peru, Poland, Portugal, the Russian Federation, Saint Kitts and Nevis, St Lucia, Saint Vincent and the Grenadines, Samoa, San Marino, São Tomé and Príncipe, the Seychelles, Serbia, Slovakia, Slovenia, Spain, Suriname, Swaziland, Sweden, Tonga, Trinidad and Tobago, Turkey, the USA, Ukraine, Hungary, Vanuatu, Venezuela.   
III.a. SPECIAL ADMISSION APPLICATION REQUIREMENTS
ART. 22

Applicants who are already students when admission takes place can only pursue a second undergraduate programme of study by going through an entrance examination, under the same conditions as a highschool graduate who has a Baccalaureate diploma, in accordance with current legislation. In this case, the student is under an obligation to declare his fee status (tuition-free or fee-paying) in his application form. 

ART. 23



Roma applicants who prove their status with supporting documents can apply for admission on specially allocated state-financed places. Admission entails minimum criteria (average grade 5.00), in descending order of entrance examination grades, to occupy a place specially allocated to Roma applicants.
ART. 24

(1) Highschool graduates with a Baccalaureate diploma who received in the course of their secondary education recognized awards at national and international school competitions and Olympiads in the field of study they are applying for or for one of the disciplines tested in the entrance examination are admitted to higher education without having to take an entrance examination. Lists of eligible applicants are obtained from the Ministry of Education and Scientific Research and sent by the central admission board to the technical admission board of each faculty.
(2) In the case of the applicants mentioned in paragraph (1), the application file must include supporting documents, that is an original copy of the diploma certifying their Olympiad performance or a certified copy of it (if they are pursuing two programmes of study).

(3) Each faculty will mention specific admission requirements for such applicants in its faculty-specific procedures.
(4) In the case of highschool graduates with achievements in sports, the relevant faculty will establish specific admission requirements for such applicants in its faculty-specific procedures.
IV. THE ENTRANCE EXAMINATION PROCESS

ART. 25

Actual entrance examination mechanisms are regulated by standard admission procedures and faculty-specific procedures.
V. DECIDING AND COMMUNICATING ENTRANCE EXAMINATION RESULTS

ART. 26

Admission takes place in descending order of the average entrance examination grades received by the applicants and is restricted to the number of places allocated to each faculty and undergraduate programme of study respectively. If there are two or more applicants with the same average grade, a distinction can be made in accordance with (a minimum of two) quantifiable criteria (established by each faculty through faculty-specific admission procedures).

ART. 27


In the case of entrance examinations consisting of file assessment, admission is organised and run in accordance with faculty-specific procedures. When they register for admission, applicants will submit a personal statement / letter of intent, which will be subsequently marked on a pass/fail basis. The personal statement / letter of intent will be drawn in accordance with the general format posted on the web page of each faculty. Depending on their fields of study, faculties can opt for an interview, in which case it is no longer necessary to submit a personal statement / letter of intent. The interview, marked on a pass/fail basis, will take place once the application period had ended, within a time interval set by each faculty. 
ART. 28

In the case of programmes of study for which there is an entrance examination involving knowledge tests, faculties can establish their own selection criteria, through faculty-specific procedures.
ART. 29

The minimum average grade for admission is 5.00 (five).

ART. 30

(1) 1Admission results will be available to anyone interested, being posted in two sets: admitted applicants (in descending order of average grades) and rejected applicants (in alphabetical order). Mention must be made of the date and time of result posting. Based on the leaflet with the exam subjects and the expected answers which are published, the candidates will check their results and will notify the examination board of possible discrepancies with the public results.
(2) Preliminary verification lists are not admission lists and do not indicate the order of those who take the exam.

(3)  For other faculties the results lists will consist names of those who of lists with passed exams (in discendind order of the grades of the candidates (a list with those who are on free places, a list with those who are to pay a fee, and a list with those who are on the waitijg list) and another list with names of those who failed (in alphabetical order).the date and time of final publication of results will be posted.
(4) After solving possible complaints   final results will be displayed both on the web and in the specially designed places of the faculty. The lists will consist of: lists with passed exams (in discendind order of the grades of the candidates (a list with those who are on free places, a list with those who are to pay a fee, and a list with those who are on the waitijg list) and another list with names of those who failed (in alphabetical order).
ART. 31
In the case of undergraduate programmes of study that have specially allocated places for Roma applicants, the admission results list, drawn according to the descending order of average grades, will include the mention “R” (for Roma) in a separate rubric / column next to the name of each applicant. Admission results will be decided according to the following provisions:

a) a list will be drawn to include all the applicants admitted, in order of average grades, on tuition-free places allocated for Roma applicants;

b) the minimum average grade for admission is 5.00 (five);

c) if the number of Roma applicants admitted on the list is lower than the number of tuition-free (state-financed) places specially allocated for them, vacant places remain available for the second admission session.

ART. 32

The number of candidates declared admitted must not exceed the maximum number of places allocated to each field of study or specialization / programme of study, in the case of both state-financed places and fee-paying places.
ART. 33
a) In the case of undergraduate programmes of study where entrance examinations are graded with points, each faculty’s admission board will agree on a method for the conversion of points into grades (according to standard admission procedures) to be included in faculty-specific procedures.

b) In the case of undergraduate programmes of study whose entrance examinations consist of file assessment the conversion of points into grades for foreign applicants will be done by the international student office with input from the faculty admission boards.
ART. 34
The final result obtained after calculating the average grade will be posted as a number with two decimal places, without rounding.

ART. 35
The lists posted will include the name of the faculty, the programme of study, the type of education, entrance examinations (as applicable) and, next to each applicant’s name, the average grade obtained in each examination, the Baccalaureate grade point average and the average grade. Where applicable, a separate column will include mention of their status: “S” for student, “A” for graduate, “O” for Olympiad winner, “R” for Roma or “SP” for private university student. 
ART.36
(1) Admitted candidates are required to make their final matriculation option, in written form, at the secretariat of each faculty, within 48–120 hours (according to the specific Methodology of each faculty) from the posting of admission results for the undergraduate study programme that they have applied for at “Ovidius” University of Constanţa. Applications will be registered in the Special Admission Register for 2015 and will be included in the files of admitted candidates. 

(2) The extension of the initial matriculation period within 120 hours will be made by the central admission committee at the proposal of the technical committee in each faculty. 

(3) Should the candidate be declared admitted for the national budget funded places for two undergraduate study programmes, the candidate must declare in writing their options to secure the national budget funded place for only one undergraduate programme within the specific time period established by each faculty and they will submit the original Baccalaureate diploma.

(4) Upon submission of the matriculation application, all admitted candidates are required to sign the study contract with “Ovidius” University of Constanța, which will be annexed to the student’s personal file.

(5) In the matriculation application form, the admitted candidate will be informed of the possibility that the specific undergraduate study programme may not be organized unless the required minimum number of students is secured. 

(6) Candidates who are admitted for fee-paying places must present proof of payment for 40% of the annual tuition fee. The amount paid is non-refundable in case of withdrawal. The candidates admitted for fee-paying places who upgrade to national budget funded places following the withdrawal of other candidates will be returned the tuition fee previously paid at matriculation submission. 

(7) The number and date of the Study Contract must be identical with the number and date from the Special Matriculation Register for 2015.

(8) Responsibility for signing the Study Contract rests entirely with the faculties.

ART. 37 

(1) Candidates who do not make their written final option within the time limits established by the schedule approved by the CA and the Senate, according to art. 45, will lose the place they have received on admission.

(2) Vacant places will be filled in by candidates who have an average grade of at least 5.00, in descending order of average grades.

(3) The final lists will be posted by the date established in the admission calendar.

(4) In case of file application assessment, the deadline for submitting matriculation applications will be established by each faculty admission committee and will be posted on the notice board of each faculty.

ART. 38
(1) Upon request, rejected candidates or candidates who have renounced the place they have received on admission, can be returned the application documents they submitted.

(2) The faculty technical admission committee must unconditionally return the files to the rejected candidates or candidates who have renounced the place they have received on admission, with no additional charges, within maximum 48 hours from the time of their request.

(3) Candidates who withdraw their files before the final admission results are announced are eliminated; in this situation, the faculty technical admission committee records the date of withdrawal in the Special Admission Register for 2015.

ART. 39 

(1) Once the results of examination appeals are announced and final options are made (by candidates who were admitted to several programmes), the new results are announced and posted in two categories, admitted and rejected.

(2) Should there be any vacancies, the places can be redistributed, upon request, only among programmes within the same study field, which have conducted identical admission assessment, and only for candidates who have achieved an average grade of at least 5.00 (five).

(3) Applications for redistribution of candidates will be submitted within the time limits established by each faculty, and registered in the Special Admission Register for 2015, mentioning the number of the application for redistribution, date of submission and signature of the applicant. The application will remain in the file of the redistributed admitted candidate.

(4) Specific redistribution criteria for each study field will be mentioned in the methodology of each faculty and posted on their notice board.

(5) The redistribution results will be announced within maximum 48 hours from the expiration of the deadline for application submissions, under the faculty admission committee’s supervision.

ART. 40 

(1) Once the second admission session is completed, national budget funded places that become available again from both admission sessions will be redistributed in descending order of the average grades, according to the law, irrespective of the initial option of the candidates in the application form. 

(2) The members of the faculty admission committee will draw up a report for each update of the admission lists in which they will record all the changes that are made. Every report will enclose the updated admission list. 

V SUBMITTING AND SOLVING APPEALS

ART. 41 

(1) Appeal solving is entirely “Ovidius” University of Constanța’s responsibility. Appeals for oral examinations, sports aptitude tests or artistic skills tests are not accepted.

ART. 42
(1) Any appeals will be solved by the Appeal Solving Committee in each faculty. 
(2) Decisions made by the Committee regarding appeals are final.
ART. 43
Appeals must be submitted within maximum 24 hours from the posting of the initial admission results. Appeals will be submitted at the University Registry, 124 Mamaia Boulevard. 
ART. 44
Submitted appeals will be solved within maximum 48 hours from the expiration of the deadline for appeal submissions.
ART. 45
Appeal results are announced by posting on the University website and in on-campus places that are specifically used for announcing the admission results, under the supervision of the Admission Committee of each faculty.
ART. 46
Once the deadline for appeal solving expires and the appeals are solved, the admission results are considered final and cannot be modified.
ART. 47
Applications or requests of any type regarding any appeals submitted at the university after the announcement of the appeal results will not be taken into account.

ART. 48
(1) For candidates who initially achieved an average grade lower than 9.00, the initial average grade remains valid (“rejected appeal”) if the difference between the initial average grade and the grade achieved after the appeal does not exceed 1.00 point (plus or minus). Should it be otherwise, the appeal solving committees propose a new final average grade, which they 
(2) For candidates who have an average grade higher than 9.00, any modification of the average grade after appeal is allowed.

ART. 49


For the candidates with multiple choice type of tests the appeal is accepted no mmatter submit for validation to the Central Admission Committee (“approved appeal”)the difference of the two grades.
ART. 50
The faculty admission committee draws up reports for each subject where justified modifications of the initial results occurred, as well as reports for the appropriate modification of the admission list.
ART. 51
Written examination papers remain in the files of admitted candidates until they complete their studies, and those of rejected candidates are stored in the archive of each faculty for a period of one year following the admission session. 

VI. FINAL PROVISIONS
ART. 52
(1) The Council of Administration is responsible for organizing admission at “Ovidius” University of Constanța. 
(2) In order to coordinate activities related to admission, a Central University Admission Committee as well as Faculty Admission Committees are established in accordance with the decision of the Rector of “Ovidius” University of Constanța, as proposed by the Councils of Faculties/Departments, approved by the Council of Administration and validated by the University Senate. 
(3) People who have relatives up to the second degree among candidates cannot be included in any committee involved in the admission process.
(4) The Central Admission Committee and the Faculty Admission Committees bear the entire responsibility for organizing and conducting admission. 
(5) Each committee consists of a president, members and a secretary. The number of the committee members will be established in accordance with the decision of the Council of Administration. 
(6) Admission committee members will receive payment for this activity in accordance with the decision of the Council of Administration. 
ART. 53 

(1) Once the Central Admission Committee is established, it will take all the necessary measures regarding compliance with the normative documents mentioned in this methodology, as well as with the provisions of this methodology, focusing on: 
· establishing and approving Candidate Evaluation Committees for admission that includes aptitude tests, mentioning their structure, the criteria under which test subjects are drawn up, and establishing the evaluation scale; 
· establishing and approving Candidate Evaluation Committees for admission that includes examinations, mentioning their structure, the criteria under which test subjects are drawn up, and establishing the evaluation scale; 
· solving all complaints made by the admission committees of faculties, regarding admission irregularities that have occurred in faculties; the Central University Admission Committee can be notified ex officio regarding these irregularities; 
· validating admission results for each faculty before posting them; 
· centralizing admission results.

(2) Once the Central Admission Committee is established, the Faculty Admission Committee takes charge of preparing, organizing, guiding and conducting admission for the faculty in question. Prior to the date that the admission is scheduled, the faculty admission committee conducts the following activities: 
· establishes activities and the order in which they are to be performed;

· verifies the application files;

· makes the lists that will be posted once the examinations are completed; 

· organizes activities regarding appeal solving; 

· provides the Central Admission Committee with the “data base” as well as any other documents related to admission; 
· takes measures regarding preservation of admission documents. 
(3) The teaching staff as well as any other persons who are engaged in the admission process and disobey the rules regarding it, or conduct activities that affect the admission process, will receive disciplinary penalties according to legislation, and the Rector will decide upon the immediate termination of all responsibilities related to the admission process for the individuals in question. 
(4) If any admission irregularities caused by the teaching staff are reported or noticed, the Faculty Admission Committee must notify the Central Admission Committee regarding the matter, for conducting further investigation and making the appropriate decision. 
ART. 54 

(1) During the entire examination period, which involves evaluating written examination papers, centralizing the results, establishing the admission results and solving appeals, the Central Admission Committee, with direct support from the Admission Committees of the faculties from “Ovidius” University of Constanța, will guarantee safety of the areas in which all the admission stages take place, as well as of areas where the written examination papers are stored. 
(2) Prior to their posting, examination results as well as partial and final admission results are classified, and no one has access to them, aside from the persons designated by the Admission Committees. 
(3) Prior to the final result posting, faculties will submit the final lists with all admitted candidates for the academic year 2016-2017 to the Rectorate. The aforementioned final lists (3 copies) will be signed by the president and the secretary of the Faculty Admission Committee, as well as by the the president and the secretary of the Central University Admission Committee, and they represent documents that are necessary for student enrolment.

(4) For each faculty, written examination papers, admission files including final results of all admitted candidates, annulled application forms (depending on the case), lists of admitted candidates for each study field or specialization, as well as the list of rejected candidates arranged in alphabetical order, represent admission documents and must be stored for at least 90 days. 
(5) Drafts must be folded and stored separately, under lock, for 30 days following the completion of the admission, and are later to be destroyed under the supervision of the president of Faculty Admission Committee. 
(6) The staff that is directly engaged in organizing and conducting admission can receive payment for their activity, according to the regulations in force. 

ART. 55
(1) “Ovidius” University of Constanța charges application fees, file evaluation fees, language test fees and enrolment fees, as established by the Council of Administration and approved by the University Senate. 
(2) Collected fees, as presented in paragraph (1), are completely non-refundable. 
ART. 56 

Certain categories of candidates can benefit from exemption from the application fee, based on supporting documents, as follows: 
· Orphan candidates who are younger than 26 will submit a certified copy of the parent’/parents’ death certificate; 
· Candidates who are employees/children of employees of “Ovidius” University of Constanța will submit a certificate attesting their or their parents’ specific employment, depending on the case; 
· Children of active teaching staff members will submit a certificate attesting that one of the parents is an active teaching staff member. For pre-university levels, the certificate will be endorsed by the County Board of Education in question; 
· Candidates coming from orphanages or foster care will submit a certificate issued by the County Department for Child Protection. 
ART. 57 

Exemption from the application fee for the 2016 Admission is accepted for only one undergraduate study programme, for which the candidate will submit the original documents, and the admission identification badge will mention “exempt from application fee”. 

ART. 58
Admitted candidates will become students in accordance with the Matriculation Decision issued by the Rector of the University. 
ART. 59

According to law, the candidates whose parents are active teachers will be exempted from paying examination fees and will and will provided free places in the students’ hostel if places are available.
ART. 60
Other specifications regarding organizing and conducting the 2015 Admissions will be publicly posted. 
ART. 61
(1) All faculty councils within “Ovidius” University of Constanța are required to elaborate their own methodologies regarding organizing and conducting admission for undergraduate studies for July and September 2015 sessions. 
(2) Specific faculty methodologies regarding organizing and conducting admission for undergraduate studies for July and September 2015 sessions at  “Ovidius” University of Constanța will be publicly posted (on the premises of each faculty or on each faculty website).
(3) Upon the entry into force of this methodology, the methodology regarding organizing and conducting admission for undergraduate studies for July and September 2014 sessions at  “Ovidius” University of Constanța will be repealed. Any modification of this methodology will be made only with the approval of the Senate or upon entry into force of certain imperative normative acts. 
The present methodology was approved in the Council of Administration meeting on February 23, 2016,  and approved in Senate meeting at “Ovidius” University of Constanța on April 25, 2016.
“Ovidius” University of Constanța
President of Senate
Prof.univ.dr. Ion BOTESCU

ANNEX 1
[image: image2.jpg]I. Education Background

Name and Location of the Secondary School | Date of Admission / Date of | Type of Certificate issued
/ University Completion

II. Studies applied in Romania

I apply for the Romanian
Studies applied | Branch High School/ Language of | language course (For YES
in Romania | /Speciality University instruction | You have to mention the
University)
YES NO
Secondary, in
the grade
Undergraduate
Master
Specialization
Doctorate

II1. Proficiency in other languages (please, fill in as appropriate: excellent, good, poor)

Language Writing Speaking Institution that issued
the certificate

Romanian

IV. Statement of the applicant

1 oblige myself to observe the laws in force in Romania, the school and university rules, regulations and norms, as
well as those for social life.

I have taken note of the fact that school fees may change during the years of study and must be payed, in free
currency, in advance for a period of at least 9 months for full time courses and at least 3 months for part time courses.

1 am aware that any untrue information will lead to my disqualification.

V. Annex

1. Photocopy and authenticated translation of the certificate of studies;

2. The list of results of the completed study years (Academic Transcripts) for postgraduate studies applicants and for
those wishing to continue studies started in other countries (photocopy and authenticated translation)

3. Photocopy and authenticated translation of the birth certificate;

4. Photocopy of the passport;

5. Medical certificate (translated in a language widely spread internationally).

On my arrival in Romania I should submit the original documents.

Date: coismnimimsmonmmimsssss 310 (111 A —————

REZERVATA AUTORITATILOR
OBSERVATII
(OBSERVATION)

AUTHORITY ONLY RESERVE AUTORITES

NOTE: All the fields are mandatory, must be completed and have to be accompanied by the documents mentioned
in Section V, otherwise your request will not be processed. The application must be submitted in 2 copies.
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Nr. Ref..

MINISTERUL EDUCATIEI NATIONALE
MINISTERE DE L’EDUCATION NATIONALE

DIRECTIA GENERALA RELATII INTERNATIONALE
DIRECTION GENERALE DES RELATIONS INTERNATIONALES

28-30 G-ral Berthelot Street/12 Spiru Haret Street, 010168 Bucharest
Tel. (+4021) 4056200; 4056300

CERERE PENTRU ELIBERAREA SCRISORII DE ACCEPTARE LA STUDII
(DEMANDE D’APPLICATION POUR LA LETTRE D’ACCEPTATION AUX ETUDES)
(Se completeaza cu majuscule/ to be filled in with capital letters/ A completer en majuscules)

1. NUMELE PRENUMELE
(SURNAME NOMS) (GIVEN NAMES/PRENOMS)

2. NUMELE PURTATE ANTERIOR
(PREVIOUS SURNAMES NOMS PORTE ANTERIEUREMENT)

3.LOCUL SIDATA NASTERII Tara Localitatea Data

(DATE AND PLACE OF BIRTH/ (COUNTRY PAYS) (PLACE LOCALITE) (DATEDATE) Z Z L L A A A A

DATE ET LIEU DE NAISSANCE (D D M M Y Y Y Y)

4. PRENUMELE PARINTILOR

(PARENTS GIVEN NAMES PRENOMES DES PARENTES)

5. SEXUL (SEX SEXE) : D M D F

6. STAREA CIVILA : D CASATORIT(A) D NECASATORIT(A) D DIVORTAT (A) D VADUV(A)
(MARRIEDMARIE) (SINGLE CELIBATAIRE) (DIVORCED/DIVORCE) (WIDOW9ER)'VEUV(VEDF))

7.CETATENIA (CETATENIILE) ACTUALE CETATENII ANTERIOARE

(ACTUAL CITIZENSHIP(S)NATIONALITE(S) ACTUELE(S)) (PREVIOUS CITIZENSHIPS/NATIONALITES ANTERIEURES)

8. DOCUMENT DE CALATORIE : TIPUL SERIE NR.

(TRAVEL DOCUMENT/DOCUMENT DE VOYAGE) (TYPE TYPE) (SERIE/SERIE) (NO/NO)

ELIBERAT DE TARA: LA DATA | | I | ' | I I I VALABILITATE

(COUNTRY ISSUED BY/ EMIS PAR PAYS) (DATEOFISSUEA) Z Z L L A A A A (VALIDITY, EXPIRANT LE)

9. DOMICILIUL PERMANENT ACTUAL : TARA LOCALITATEA

(ACTUAL PERMANENT RESICENCE/DOMICILE (COUNTRY/PAYS) (PLACE LOCALITE)

PERMANENT ACTUEL)

10. PROFESIA LOCUL DE MUNCA

(PROFESSION/PROFESSION) (WORK PLACE LIEU DE TRAVAIL)

11. L'adresse complete a I'aquelle I'université peut envoyer la Lettre d*acceptation

12. MOTIVATIA DEPLASARII IN ROMANIA (PURPOSE OF VISIT/BUT DE SEJOUR)

D STUDII (ETUDES)

NOTE: Tous les champs sont obligatoires, doivent étre complétés et doivent étre accompagnés par les documents
mentionnés a la Section V, sinon votre sollicitation ne sera pas analysée. La demande doit étre soumise dans 2

exemplaires.




[image: image4.jpg]I. Etudes

Nom et adresse du Lycée / Université Date d’ Admission / Date de Type de Certificat regu
Finalisation

I1. Option d’études en Roumanie

Je désire suivre le cours
Option Domaine Lycée / Langue préparatoire de langue
d’études en | /Spécialité Université d’enseignement | Roumaine (Pour OUT il
Roumanie faut mentionner
I’Université)
[0]9) NON
Pré-
universitaire,
classe
Universitaire
Master
Spécialisation
Doctorat

III. Langues connues (rempli: excellent, bonne, faible)

Langue Ecrit Parlée Institution qui a émis le
certificat

Roumain

IV. Déclaration du solliciteur

Je me suis obligé de respecter les lois en vigueur en Roumanie, les normes et les réglementations des écoles et
des universités, ainsi que les régles de cohabitation sociale.

J’ai pris note que la valeur des taxes d’études peut étre changée pendant I’année d’études et qu’il faut les payer,
en devise étrangeére, 9 mois en avance pour les cours complets et 3 mois en avance pour les cours partiels.

Je comprends et jaccepte que toute information incorrecte ou fausse, toute omission vont entrainer ma
disqualification.

V. Annexes

1. Photocopies et traductions légalisées des certificats d’études;

2. La liste compléte des résultats des études pour chaque année, pour les solliciteurs des études postuniversitaires et
pour les étudiants qui désirent se transférer d’un autre pays (photocopies et traductions légalisées).

3. Photocopie et traductions légalisée de ’acte de naissance;

4. Photocopie du passeport;

5. Certificat médical (traductions légalisées dans une langue de circulation internationale).

A mon arrivée en Roumanie je vais présenter tous les documents en original.

Date ...o.oviieiiiiiiiiiiieee Signature .........oceeiiiiiinn.
REZERVATA AUTORITATILOR
OBSERVATII
(OBSERVATION)
AUTHORITY ONLY RESERVE AUTORITES

NOTE: Tous les champs sont obligatoires, doivent étre complétés et doivent étre accompagnés par les documents
mentionnés a la Section V, sinon votre sollicitation ne sera pas analysée. La demande doit étre soumise dans 2
exemplaires.





[image: image5.jpg]ALTE INSTITUTII ABSOLVITE S| NUMELE DIPLOMELOR/CERTIFICATELOR OBTINUTE
OTHER INSTITUTIONS THE APPLICANT GRADUATED FROM AND NAMES OF THE DIPLOMAS/CERTIFICATES RECEIVED / D’AUTRES ETUDES POURSUIVIES ET LES
DIPLOMES/CERTIFICATS DE FIN D’ETUDES OBTENUS

10. INSCRIEREA LA STUDII IN ROMANIA/ENROLMENT TO STUDIES IN ROMANIA/INSCRIPTION AUX ETUDES EN
ROUMANIE

UNIVERSITATEA

NAME OF THE UNIVERSITY/NOM DE L'UNIVERSITE

FACULTATEA SPECIALIZAREA

NAME OF THE FACULTY/NOM DE LA FACULTE SPECIALIZATION/SPECIALITE

ANUL UNIVERSITAR 2013 — 2014 ANUL DE STUDIU IN CARE SE SOLICITA INSCRIEREA

UNIVERSITY YEAR/ANNEE UNIVERSITAIRE ENROLLMENT INTO THE __YEAR OF STUDY/ L’ANNEE D’ETUDES POUR L'INSCRIPTION ___

11. CERTIFIC INCLUDEREA IN DOSAR A URMATOARELOR DOCUMENTE/I SUBMIT THE FOLLOWING DOCUMENTS /
)’ ATTESTE QUE LE DOSSIER CONTIENT LES DOCUMENTS SUIVANTS:

12. DECLAR CA INFORMATIILE PRECIZATE IN ACEST FORMULAR SUNT ADEVARATE./I HEREBY DECLARE THAT ALL
INFORMATION GIVEN ABOVE IS TRUE./ JE DECLARE QUE TOUTES LES INFORMATIONS MENTIONNEES CI-DESSUS
SONT VRAIES.

DATA SEMNATURA
DATE/DATE SIGNITURE/SIGNATURE





Annex 2
STATURORY DECLARATION

I, the undersigned .................…......…….............……….........., holder of ID card series ......., no. ...……........, issued by ....…….......…….. on .................. (day/month/year), valid until ....................... (day/month/year), Personal Identification Code ……………………………… domiciled in   .................……………. (city), ...................................... (country), do solemnly and sincerely declare that the original documents submitted for the certification of the period of pre-university/university studies are real. 


I hereby certify that the documents and information in this declaration are true in every particular. Should it be otherwise, I do acknowledge that “Ovidius” University of Constanţa will be entitled to annul the studies that are completed as well as not to return the fees that are paid.

Note: I do acknowledge that any omission or inconsistency in the presentation of information will be sanctioned according to the law (Art.326 of the Criminal Code regarding forgery in official statements).
Signed: _________________________


Signature: _____________




Date: ________________
Annex 3

DECLARATION

I, the undersigned .................…......…….............……….........., holder of ID card series ......., no. ...……........, issued by ....…….......…….. on .................. (day/month/year), valid until....................... (day/month/year), Personal Identification Code ……………………………… domiciled in .................……………. (city), ...................................... (country), tel. no. .................................., e-mail address ......................................, I hereby certify that the following documents have been submitted: 
a) ________________________________________________________ 

b) ________________________________________________________

c) ________________________________________________________

d) ________________________________________________________

e) ________________________________________________________

f) ________________________________________________________

g) ________________________________________________________

h) ________________________________________________________

i) ________________________________________________________

j) ________________________________________________________

k) ________________________________________________________

l) ________________________________________________________

Signature: _____________




Date: ________________



THE MINISTRY OF EDUCATION AND SCIENTIFIC RESEARCH 


“OVIDIUS” UNIVERSITY OF CONSTANŢA


SENATE


Aleea Universităţii nr. 1, Campus- corp A, 900470 Constanța


tel/fax +40 723151222; +40 241480970; 


e–mail: � HYPERLINK "mailto:senat@univ-ovidius.ro" �senat@univ-ovidius.ro�
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