Methodology
For the organization and implementation of the 2016 admission competition at Ovidius University, Constanta

The current methodology was developed within the framework of the following legislative acts:

1. The National Education Law no.1/2011, with subsequent modifications and amendments;

2. Law no.88/2004 regarding the organization of university studies, with subsequent modifications and amendments;

3. Emergency government ordinance no.133/2000 regarding state undergraduate and graduate studies with tuition fees, in addition to state-funded university places, with subsequent modifications and amendments;

4. Order of the Minister of Education, Research, Youth and Sport 4945/2012 regarding graduate disciplines and programs evaluated by ARACIS and organized by higher education institutions, with subsequent modifications and amendments;
5. Government ordinance 404/2006 regarding the organization and implementation of MA-level studies
6. Order of the Minister of Education, Research, Youth and Sport no. 6000/2012 regarding the approval of the methodology for the admission and tuition of EU students in accredited state and private higher education institutions in Romania, with subsequent modifications and amendments;

7. Order of the Minister of Education, Research and Sport no. 3165/2015 regarding the general framework for the organization and implementation of the admission process in undergraduate, MA and doctoral studies for the 2015/2016 academic year. 
GENERAL CONSIDERATIONS 

ART.1
(1) In the 2016/2017 academic year, admission to Ovidius University Constanta is organized thus: full-time MA studies,  with both tuition-free (state funded) and self-funded places.
(2) Admission for MA studies will be organized for graduates enrolled within the framework of the republished Education Law no. 84/1995, as well as graduates enrolled within the framework of Law no. 288/2004 regarding the organization of university studies, and graduates of foreign university programs that are recognized by the Ministry of Education and Research as undergraduate-level, within the limits of available state-funded and self-funded places.
(3) Based on the principles of university autonomy and public accountability, Ovidius University Constanta organizes admission competitions for each MA program, in order to test the applicants’ respective cognitive, artistic and sporting skills and knowledge.
ART.2 

MA admission is organized in accredited fields of MA study, in programs legally established at Ovidius University, in accordance with current laws.

ART.3

(1) State-funded places, approved for the 2015/2016 academic year by Government Ordinance, are alotted to Ovidius University by Order of the Minister of Education.

(2) Ovidius University’s Board of Administration decides the allocation of tuition places for different faculties based on proposals by the respective faculties, in accordance with the strategic and operational plan for institutional development. Tuition places cannot be supplemented. 
(3) Faculty councils approve the allocation of tuition places for each field of study in accordance with the maximum tuition capacity published in the Official Gazette. No further supplementation of tuition places is possible. 
(4) The number of self-funded places is approved by the Senate of the university at the proposal of the Board of Administration, in accordance with the maximum tuition capacity published in the Official Gazette, with the demands of the labor market and with the strategic and operational plan of institutional development. 
ART.4
(1) A candidate can be admitted and enrolled as a student in maximum two simultaneous programs of study, regardless of which institutions offer them. Succesful candidates can only obtain a state-funded place for one program of study, and are expected to produce original documentation within 5 days of the publication of admission results, in accordance with the methodology of each faculty.  Candidates admitted to more than one program of study on state-funded places are expected to choose one state-funded place. 
(2) Students who were previously enrolled in state-funded places in programs of study that they did not finish may apply to a second program of study, with the possibility of obtaining a self-funded place only for the total number of years corresponding to the duration of the new program of study. More specifically, for the second program of study, the number of years of state-funded support is determined by the difference between the number of years necessary for the second program of study and the number of years in a state-funded place in the first program. 

(3) The same principle applies to first-year students who were previously exmatriculated or withdrew from state-funded places. Every year of study can only be supported by state funding once. 

(4) Graduates of an MA program on state-funded places can only apply for self-funded places in a new MA program. If the first MA program was self-funded, then the candidate may apply for a state-funded place in the new program. 

(5) Candidates are required to specify the number of years they received state funding if they have previously pursued state-funded MA studies, regardless of which higher education institution they pursued their studies at.
ART. 5 

In 2016, the application process takes places in accordance with the framework established by the Board of Administration and validated by the Senate, published on the university website. The admission competition ends with the publication of the results.

ART. 6 

(1) Romanian citizens may apply for admission to MA programs on both self-funded and state-funded places.

(2) Ethnic Romanian citizens from the Republic of Moldova, Albania, Bulgaria, Macedonia, Serbia, the Ukraine, Hungary and the diaspora may apply to Ovidius University, in accordance with article 224 of National Education Law no.1/2011, approved by Order of the Minister of Education and Research. 
(3) Foreign citizens of countries in the European Union (EU) and European Economic Area (EEA), as well as citizens of Switzerland may apply for admission to MA studies in the same conditions as Romanian students, including as far as tuition fees are concerned.
(4)  Foreign citizens of countries outside the EU, EEA and Switzerland may apply only for self-funded places, payable in hard currency, in accordance with the letter of admission issued by the Ministry of Education and Research.
(5) The evaluation of necessary documents for obtaining admission letters for non-EU/EEA/Swiss students is done by the university; the admission letter is issued by the Ministry of Education and Research. Participation in the admission competition is contingent on receiving an acceptance letter from the university, prior to deadlines established by the faculties’ own methodologies. Participation in the admission competition for foreign students is contingent on receiving the acceptance letter from the Ministry of Education and Research, prior the deadlines established by the faculties. Foreign candidates will apply for eligibillity evaluation at the international students department of the university. The department evaluates the applications and forward to the Ministry of Education and Research the list and copies of the applications of candidates who are recommended for acceptance. 
(6) The university may require, if there any suspicions, verification of submitted documents by the specialized departments of the Ministry of Education and Research.
ART. 7

Using their own admission methodologies, faculties establish all the admission criteria.

II. APPLICATION TIME FRAME AND ADMISSION CRITERIA

ART. 8
The admission competition for MA study will take place in accordance with the methodologies of each faculty. 

ART. 9
(1) For Romanian citizens and citizens of the EU, EEA and Switzerland, applications are made in accordance with the time frame established by the Board of Administration and approved by the Senate, published on the university website. 
(2) For Romanian citizens and citizens of the EU, EEA and Switzerland who do not possess the certificate of recognition of their studes from the Ministry of Education and Research, the application process for eligibility evaluation will take place within the calendar established by the Central Admission Committee in the International Students Department of Ovidius University. The application per se will take place in the technical admission committees after receiving the certificate of recognition from the Ministry of Education and Research. 
(3) For foreign students who apply for self-funded study programs payable in hard currency, applying for eligibility takes place within the calendar established by the Central Admission Committee in the International Students Department of Ovidius University. The application per se will take place in the International Students Department of Ovidius University after receiving the certificate of recognition from the Ministry of Education and Research.
ART. 10 

The enrollment of candidates takes place in spaces established by the faculties, between 9-17 on weekdays and 9-12 on Saturdays and Sundays. Individual faculties may decide to have longer enrollment hours.

ART. 11 

Candidates are required to stay informed on the admission process, by checking the university website and the faculties’ notice boards, until the results are published.
ART. 12

(1)   Foreign candidates will be informed about the results of their eligibility evaluation by the International Students Department and on the university website. Successful eligibility applications will be forwarded to each technical admission committee to be considered in the admission process. 

(2)   The university does not accept responsibility for situations when the recognition certificate/ acceptance letter is not received in time for the application deadlines. 

ART. 13 

1. Each faculty may establish in its own admission methodology the organization of interviews or eliminatory tests. Candidates will be informed at the locations of the faculties they are applying for of the dates, times and places for these interviews and/or tests. These will be made public at the very lates in the day before the admission competition. 

2. For those programmes where there are still vacancies within the foreign currency paid lot of places, there could be an extraordinary admission session only for those whose documents from the Ministry of Education or their study certificate hasn not arrived but they apply before 1 October. This session will take place between 1 October and 30 November.
III. M.A. ADMISSIONS

ART. 14
(1) For the competition based on the evaluation of application documents, admission is established and organized in accordance with the faculties’ own methodologies. 
(2) When applying, candidates will submit a motivation letter/admission essay, which will be evaluated on an admitted/rejected basis. The letter/essay will be completed using the format published on the website of each faculty.
(3) Depending on the discipline, faculties may opt for an interview, in which situation the motivation letter/admission essay is not necessary. The interview, evaluated based on the faculties’ methodologies, will take place after the admission enrollment period, within a time frame established by the faculties. 
(4) In case of equal grades, the difference will be made by quantifiable criteria (minimum two) established by each faculty’s methodology.
ART. 15. 

In case of programs of study where the admission competition involves a test, the faculties establish their own criteria based on their methodologies.

ART. 16

The minimum admission grade is 5.00 (five)
ART. 17 

For application to MA studies, each faculty will have its own admission methodology, which will be published on the university website and on the faculty notice boards.

ART. 18
(1) For enrollment in the admission competition, candidates will complete an application form (offered by the faculties’ enrollment centres), in which they will mention, all the required data and are required to sign the forms. Candidates will indicate the field of study, the type of program (full-time or part-time) and the tuition states (state-funded or self-funded). The enrollment is done using the name in the birth certificate. The enrollment application form functions as a pre-contract until the signing of the study contract (in case the candidate is admitted) 

(2) The enrollment application form will mention the possibility that the desired program of study may not commence, in situations where the minimum necessary number of matriculated students is not achieved.
(5)   By completing the enrollment application form, candidates acknowledges that they understand the content of the present methodology for the organization and implementation of the admission competition, as well as the requirement to keep track of any updates announced with regards to the admission competition. 
ART. 19
(1) For admission to MA studies, the following documents are required, enclosed in an enveloope: 
a) For Romanian citizens:

1. the application form for enrollment in the admission competition 
2. a legalized copy of the birth certificate;
3. a non-legalized copy of the ID card;
4. a legalized copy of the marriage certificate, for married candidates who have changed their birth name 
5. the baccalaureate diploma, in original form. Candidates who apply to multiple MA programs will submit legalized copies;
6. the bachelor’s degree diploma, either in original form or legalized copy, or a certificate of graduation (for those graduating in 2015) for candidates who apply to multiple programs 
7. grade transcript – either original copy or legalized copy;

8. medical certificate, from the family doctor or school doctor, attesting that the candidate is medically fit for the program of study they are applying for. For admission to the Faculty of Physical Education and Sport, their own admission methodology will be followed.
9. two or four ID-style color photographs, depending on the program;
10. receipt for payment of the enrollment application fee, or, where relevant, certification or documentation proving the reasons for fee waiver; 
11. where relevant, certification proving status as student (self-funded or state-funded) in a state or private higher education institution, legally entitled to apply for MA admission, as well as a legalized copy of BA graduation diplomada, or equivalent
12. certified copy, in accordance with the admission competition ID, attesting enrollment in the first MA program (where the candidate has submitted the original documentation); the certification is done at the secretariat of the faculty where the enrollment takes place, requiring the signature and stamp of the head of the technical admission committee;
13. For candidates of Roma ethnicity, the application package will include, in addition to the previously mentioned documentation, the following: 
· written recommendation by the president of a legally constituted Roma organization, attesting that the candidate is a member of this ethnic group; membership in said organization is not necessary;
· legalized copy of judicial order attesting the legal establishment of said organization;

· signed statement that the candidate is a member of the Roma minority;

· letter of intention specifying the desired faculty and field of study, validated by the Head Secretary of the University; 
b) For citizens of the EU, EEA and Switzerland: 
1. application form for the admission competition; 
2. legalized copy and translation of the birth certificate;
3. copy of the ID card or passport (pages 1-4), valid at the moment of enrollment;
4. a legalized copy of the marriage certificate, for married candidates who have changed their birth name;
5. original copy of baccalaureate diploma (or equivalent high school leaving exam). Candidates who also apply to other programs of study will submit legalized copies and translations; 
6. bachelor’s degree diploma, either original or legalized copy, or or a certificate of graduation (for those graduating in 2015) for candidates who apply to multiple programs, along with a legalized translation; 
7. certificate of recognition of studies, issued by the Ministry of Education;
8. original or legalized copy of grade transcripts, with legalized translation

9. Romanian language skills certification, issued by the Ministry of Education and Research, for admission to MA programs of study taught in Romanian; minimum level is B1; 
10. medical certificate, from the family doctor or school doctor, attesting that the candidate is medically fit for the program of study they are applying for. For admission to the Faculty of Physical Education and Sport, their own admission methodology will be followed;
11. two or four ID-style color photographs, depending on the program 
12. receipt for payment of the enrollment application fee, or, where relevant, certification or documentation proving the reasons for fee waiver; 

13. where relevant, certification proving status as student (self-funded or state-funded) in a state or private higher education institution, legally entitled to apply for MA admission, as well as a legalized copy of BA graduation diplomada, or equivalent;
14. certified copy, in accordance with the admission competition ID, attesting enrollment in the first MA program (where the candidate has submitted the original documentation); the certification is done at the secretariat of the faculty where the enrollment takes place, requiring the signature and stamp of the head of the technical admission committee; 
15. Signed statement/affidavit attesting the accuracy of the submitted documents (Annex 2) and signed statement with a list of all submitted documents (Annex 3); 
16. notarized letter of attorney clearly specifiying its validity date, for candidates who do not submit their applications in person; 
c) For non-EU/EEA citizens: 
1. signed statement attesting the accuracy of submitted documents; 

2. signed statement with the list of submitted documents; 

3. letter of acceptance from the Ministry of Education and Research; 
4. request form for the issuing of the letter of acceptance cerere pentru eliberarea Scrisorii de acceptare la studii (Anexa 1) în două exemplare;
5. bachelor’s degree diploma authentificated by the Romanian embassy in the country of issue, or by Hague Apostille Convention certification, along with two legalized copies and two legalized translations in Romanian; 
6. baccalaureate diploma authentificated by the Romanian embassy in the country of issue, or by Hague Apostille Convention certification, along with two legalized copies and two legalized translations in Romanian;   
7. grade transripts for bachelor’s degree studies, original copy, authentificated by the Romanian embassy in the country of issue, or by the Hague Apostille Convention, along with two legalized copies and two legalized translations in Romanian;
8. Romanian language skills certification, issued by the Ministry of Education and Research, for admission to MA programs of study taught in Romanian; minimum level is B1; or certificate of completion of the preparatory year (for admission to programs of study taught in Romanian);
9. two legalized copies of the birth certificate, and two legalized translations 
10. two legalized copies of the marriage certificate, for married candidates who have changed their birth name and two legalized translations;
11. passport copy (pages 1-4), valid at the moment of enrollment; 
12. medical certificate, from the family doctor or school doctor, attesting that the candidate is medically fit for the program of study they are applying for. For admission to the Faculty of Physical Education and Sport, their own admission methodology will be followed;
13. four ID-style colour photographs; 

14. copy of the receipt for the application evaluation fee of 150 EUR; 

15. notarized letter of attorney clearly specifiying its validity date, for candidates who do not submit their applications in person; 
* Faculties may opt for an online application system. These faculties will establish their own procedures.
(2) Scanned documents, or documents sent by fax, email or post are not accepted. 

(3) The following countries need Hague Apostille Convention certification on bachelor’s degree diplomas: South Africa, Albania, Andorra, Antigua and Barbuda, Argentina, Armenia, Australia, Austria, Azerbaidjan, Bahamas, Barbados, Belize, Belarus, Belgium, Bosnia-Hertzegovina, Botswana, Brunei, Bulgaria, Cape Verde, the Czech Republic, Cyprus, China, Colombia, Cook Islands, Korea, Croatia, Denmark, the Dominican Community, the Dominican Republic, Ecuador, Estonia, Switzerland, El Salvador, Fiji, Finland, France, Georgia, Germany, Greece, Grenada, Honduras, Iceland, India, Ireland, Israel, Italy, Japan, Kazakhstan, Lithuania, Latvia, Lesotho, Liberia, Lichtenstein, Luxemburg, FYR Macedonia, Malawi, Malta, the UK, Marshal Islands, Mauritius, Mexico, Moldova, Monaco, Mongolia, Montenegro, Namibia, Norway, Niue, New Zealand, the Netherlands, Panama, Peru, Poland, Portugal, Russia, St. Kitts and Nevis, St. Lucia, St. Vincent & Grenadine, Samoa, San Marino, Sao Tome & Principe, Seychelles, Serbia, Slovakia, Slovenia, Spain, Suriname, Swaziland, Sweden, Tonga, Trinidad and Tobago, Turkey, USA, the Ukraine, Hungary, Vanuatu, Venezuela.
ART. 20 

The implementation of the admission competition, the method of calculating admission grades, and the bibliography and subject matter are dealt with by each faculty’s methodology and are published on the faculty notice boards. 
ART. 21 

Admission is established in descending order of admission grades obtained by candidates, within the limits of available places for each faculty and program of study. 
ART. 22
Published admission lists will indicate the name of the faculty, the program of study, type of tuition, and admission grades for each candidate.
ART. 23 

(1) Admitted candidates are required, within 48-120 hours of admission results (depending on the methodology of each faculty) to specify their matriculation option, in written form, to the secretariat of the chosen faculty, no later than 30 September 2015. 
(2) The extension of the 120 hours time limit can be decided by the central admission committee, at the proposal of the faculty technical admission committee. 
(3) Candidates admitted on state-funded places in two MA programs are required to state their option in writing, within each faculty’s deadlines. 

(4) Application forms will be registered in the 2015 Admissions Special Registry and will be kept in the records of admitted candidates. 

(5) In the matriculation request form, admitted candidates will acknowledge the possibility that their desired program of study may not commence due to the failure to matriculate the minimum necessary number of students. 

(6) Admitted candidates are required to sign, along with their matriculation requests, the study contract with Ovidius University, which will be part of student records. 
(7) Candidates admitted to self-funded places will present proof of payment of 40% of the annual tuition fees. Payments are not refunded in case of student withdrawal. Candidates initially admitted to self-funded places, but who obtain state-funded places due to withdrawal of other candidates, will have their tuition payments refunded. 
(8) The number and date of the contract of study will correspond to the number and matriculation date of the 2015 Special Matriculation Registry. Faculties are solely responsible for contracts of study. 
ART. 24
The members of the technical admission committee in each faculty will draw minutes for each update of admission lists, recording each change. All minutes will be accompanied by the updated list. 
ART. 25
The results of the admission competition, validated by the Central Admission Committee, are published using the categories of admitted (in descending order of grades) and rejected (in ascending order of grades). 
ART. 26
(1) Candidates admitted for state-funded places, who enrolled using legalized copies of their documents of study, are required to present their original documents for matriculation. 2015 graduates are excepted, and are required to submit their baccalaureate and bachelor’s diplomas as soon as they are issued. 
(2) Failure to submit baccalaureate and bachelor’s diplomas due to the candidate’s own fault leads to loss of the state-funded place. 
ART. 27
(1) Rejected candidates, or those who withdraw, may get back the documents submitted with their application. 
(2) The technical admission committees for each faculty are required to return, within 48 hours, and without any fees, the documents submitted by rejected candidates, or candidates who have withdrawn.
(3) Candidates who withdraw their documents before the publication of final admission results are withdrawn from the competition; in this situation, the secretariat records the date of withdrawal in the 2016 Special Admission Registry. 
ART 28

(1) If unoccupied study places remain, redistribution of places is possible
(2) Applications for redistribution of places submitted by the deadlines established by each faculty will be registered in the 2016 Special Admission Registry, specifying the number of the application, the date of submission and the signature of the applicant. The application will be kept in the redistributed candidate’s records. The criteria for redistribution will be mentioned in the faculty-specific methodologies on faculty notice boards. 
(3) The results of redistribution will be published within 48 hours from the application deadline.
IV. THE COMPETITION PROCESS
ART. 29
The admission competition process is regulated by university admission procedures and faculty-specific procedures. 
V. SUBMITTING  AND PROCESSING APPEALS
ART. 30
Processing appeals is the sole attribute of Ovidius University Constanta. No appeals are possible for oral examinations, or sport and artistic examinations. 
ART. 31
(1) Appeals are processed by the Comitte for Appeals in each faculty. 
(2) The committee’s decisions are final
ART. 32
Appeals regarding solely the admission procedure are filed within 24 hours of the publication of results. The filing of appeals is done at the registrar’s office on Mamaia Boulevard no.124. 
ART. 33 

Appeals are processed within 48 hours from the filing deadline. 
ART. 34
Appeal results are published on the university website and faculty notice boards, by the technical admission committees of the faculties. 
ART. 35
After the appeal deadline, the admission competition results are considered final and cannot be modified. 

ART. 36


. Complaints or requests of any nature filed after the publication of appeal results will not be taken into consideration
ART. 37

For candidates who initially achieved an average grade lower than 9.00, the initial average grade remains valid (“rejected appeal”) if the difference between the initial average grade and the grade achieved after the appeal does not exceed 1.00 point (plus or minus). Should it be otherwise, the appeal solving committees propose a new final average grade, which they 
ART. 38
For candidates who have an average grade higher than 9.00, any modification of the average grade after appeal is allowed.
ART. 39

If the appeal is valid and the average is validated the name of the candidate will be   inserted in the list in the right position according to the new average.

ART. 40
The candidate whose appeal resulted in a valid average will pass the exam if his grade is higher or equal with the last average grade on the initial list of the accepted candidates.

ART. 41

No matter how many appeal results will be intoduced on the final admission list the initially accepted candidates will not change their status.

ART. 42

The faculty admission board will write an explanatory report for each of the subjects where there were changes of grades compared to the initial situation and changes of the overall results on the initial admission list. 
ART. 43
All papers for those who are accepted for university studies will be kept until the end of studies, and those who fail the exam will have their papers kept for one year.
VI. FINAL PROVISIONS
ART. 44
(1) The organization of the admission competition at Ovidius University is the responsibility of the Board of Administration. 
(2) The Central University Admission Committee and the faculty Admission Committees coordinate the admission competition..
(3) The Central University Admission Committee and the faculty Admission Committees bear complete responsibility for the organization and implementation of the admission competition. 
(4) Each committee consists of a president, members and a secretary. The number of members will be decided by the Board of Administration. 
(5) The members of admission committees will be remunerated in accordance with the decisions made by the  Board of Administration. 
ART. 45
Ovidius University Constanta requires application fees, application evaluation fees, language test fees and matriculation fees within quantums established by the Board of Administration and approved by the university Senate. 
ART. 46
Fees paid in accordance with art.36 can not be refunded in any circumstances. 
ART. 47
Certain types of candidates are eligible for enrollment fee waivers:
1. Orphan candidates age 26 and below – they are required to submit a legalized copy of the death certificate of their parent(s);
2. Candidates who work at Ovidius University, or whose parents work at Ovidius University – they will submit proof of their employment;
3. Candidates whose parents work in education – they will submit proof of their parents’ employment as educators. For pre-university education, the certificate will be stamped by the regional School Inspectorate. 
ART. 48 

The enrollment fee can be waived for the admission competition only for one master’s program, for which the candidate will submit the original enrollment documents, and the competition identification card will specify the waiver.
ART. 49
(1) Before publication, all admission competition results are secret, and only members of the Admission Committees are allowed to know them. 

(2) Before the publication of results, faculties will submit to the rector’s office the final list for the admitted candidates for the 2015-2016 academic year. The lists, in 3 copies, will be signed by the president and secretary of the technical admission committee of the faculty, as well as the president and secretary of the central university committee, and these lists are the basis of the matriculation process. 

(3) For each faculty, all admission-related documents are considered competition documents and are kept for at least 90 days. 
ART. 50 

Candidates admitted to the admission competition will officially become MA students once the matriculation decision is issued by the university rector. 
ART. 51
Ovidius University Constanta has no obligation regarding room and board for admitted candidates. Student housing requests are processed within available possibilities. Scholarships and other forms of student aid are awarded in accordance with legal stipulations. 
According to law,  teachers’ children do not pay any exam fees and may get housing during the exam if places are available.
ART. 52
Any other information regarding the organization and implementation of the 2016 admission competition will be made public on the notice boards. 
ART. 53
(1) The Ovidius University faculty councils are required to develop their own methodologies regarding the organizaiton and implementation of the 2015 admission competition for MA studies. 

(2) At the time of the implementation of the current methodology, the methodology for the July and September 2014 admission sessions is abrogated. Modifications to the present methodology can only be done with Senate approval or as a result of new legislation. 
(3) Faculty-specific methodologies are made public on faculty notice boards and on their websites. 
ART. 54

The present methodology was approved by the Board of Administration on February 23rd, 2016, subsequently amended and approved by Ovidius University Senate on April the 21st , 2016.
President of the Senate of Ovidius University Constanta,

Professor Ion Botescu
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